
APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: See Publicition No. 76-F.M-! for instructions on completing this form. Forward signed original to 
Department of Archives and Historv. Records Manaqement Division. 330 CaDitol Avenuf, Atlanta, Georgia, 30334, . .  

Attention: Scheduling Section. 

FOR AGENCY USE 1. Agency Address 
4oolication Date Department of Natural  Resou+rces . _  

Office o f  Planning and Research 

270 Washington S t . ,  S.W., Room 701 
Atlanta ,  Georgia 30334 

-_.. His to r i c  Preservat ion Sect ion 
%!aplicarion Number 

II__ -. __ 
~ _. ~ __--- - _. 

Working Title 

-. I -. ---+ 
2. Person to Contact '. 

FOR RECORDS MANAGEMENT USE 
~II_ 

Application Number I 

'18- 22_1---_- Date Comoleted 
Date Received 

. . (404) 656-28QO __ .- . H i s t o r i c a l  Researcher -~ .~. ~~~ 
_- Kenneth H. Thomas, Jr. 

a- 
b. 

_ _  _I ~. . _-.~II_ -~ ~~~ - __.  
3. Action Requested 

E Estaoiisn Retention Schedule; ricord will continue to  accumulate. 
0 Dispose of present accumulation: no further accumulation anticipated. 

. C h x L O n e :  .I_~___I_ 0 Amend Aoolication No. - 0 Chanae: 0 Supercede-L-O Void I c:----~.-_ 
1. Dates of Series 
Zarliest 

Records Series Title (followed by title used in office; if different) 
Latest - 

I Information and Awareness Subject F i l e s  
- _  I- 

1976 I Ongoing 
-I---- 

5. Division and &ice Function 

research a c t i v i t i e s  i n  support  of n a t u r a l  resources  programs; adminis te rs  t h e  Federal  Land am! 
iTater Conservation Fund, t h e  National Regis te r  Program, and t h e  Georgia Heritage T r u s t  Prog-zr 
zoordinates t h e  Georgia Special  Olympics Program; performs s i t e ' s p e c i f i c  planning; conducts 
resources planning ; provides a s s i s t ance  r e l a t e d  t o  h i s t o r i c  and archaeological  preserva t ion  ; E 

rovides r ec rea t iona l  t echn ica l  assistance t o  l o c a l  governments. 
through t h e  following programs : r ec rea t ion  planning ; resource.  planning; s i te  planning ; h i s t o r  
preservat ion.  

s i t e s ,  conducts h i s t o r i c a l  research  on a l l  h i s t o r i c  s i t e s  now owned.by t h e  s ta te  or proposed 
For acqu i s i t i on  by t h e  Georgia Heritage Trus t  program, completes county surveys f o r  historic:: 
wchaeologica l ,  and a r c h i t e c t u r a l  sites, adminis te rs  t h e  i d e n t i f i c a t i o n  and nomination of 

National Regis te r  Program,- Conducts information and awarenessQrograns. 
r. Record Series Description This file contains the following documents (include form numbersand rifles, if any): 

' At*ach samples Of the file* 
ocuments relatin to: 

What is the function of the Division and the Office in which this record series is created? 
The Office o f  Planning and Research Div i s ion ,o f  DNR conducts planning, coordinat ion,  and 

These se rv ices  are provided 

The Hi s to r i c  Preserva t ion  Sect ion prepares  pol icy  s ta tements  on a l l  state-owned h i s t o r i c  

d t u r a l & e s  t o  the -I__ --~_I_ 

( # 6  .. Coniinu d - Coordinates h i s t o r i c a l  s o c i e t i e s  a c t i v i t i e s  . f 
Rocumenting e h c a t i o n a l  programs about t h e  National Regis ter  conducted by t h e  Hi s to r i c  
Preserva t ion  Section. 
Included are: 1: Committee f i l es  ' (i. e. committees a t tended ,by t h e  'Educational Coordinator) ; 2. 

N e w s  releases and o r i g i n a l  t e x r s  of magazine or newsie t te r  ar t ic les  and r a d i o  programs; 3 .  
Material r e l a t i n g  to t h e  coordinat ion of National H i s to r i c  Preservat ion Week (annual f i l e ) ;  
4. S l ide  show tex ts  and speech t e x t s  used by o f f i c e  personnel;  5 .  Correspondence t o  and from 
Educational Coordinator; 6. In-House educat ional  programs f o r  s t a f f  education; 7. Form le t ter  
f i l e  ( i . e .  answers f o r  t h e  genera l  pub l i c ) ;  8.  Annual Awards Programs f i l e  (american Associal 
f o r  S t a t e  and Local History and National Trus t  f o r  Historic Preserva t ion) .  

, . 

File i s  arranged: Alphabet ical ly  by sub jec t ,  t h e r e a f t e r ,  chronological ly .  

I- __- _.-_ .. 
I. Monthly Reference Rate 

One to six months old 
How often are records referred to which are: 

; Seven to twelve months old - I  . Thirteen to  twenty-four months old - .. 
- -  twenty-five ~ .. months and older --I ? & -  fefesence Material 1 Research Value 
1. AnnualRate of Accumulation of Records 

Let ter -s ize drawers 112 ; Legal-size drawers - ;Shelves :Other (specify) 
. ~~ . .  ~. . . 

~. 

. . . ~~ 

3-53-71; Rev. 76 .. . (Over) . .  



w d  in thit$@Ber Dublished? If  veLana.ch-ccop 
contained in this series ever analyzed and/or recorded in a summarized report? . 

ication of t h i s  series in your office;or in another office or agency? 
-- 
tbfitLreguldy&icru.$iimed? 

. 
, The following requires the series to be kept: 

a. State Law years. d. Audit period 0 years. 
b. Statute of limitation - 0 years. e. Administrative need PermanenL-years. 

years. c. Federal law 0 years. f. Federal retention instructions 0 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

I I 
-lll----_l 

recommends that the file series be cut otf ar tht end oi each: 

0 Calendar Year: @ Fiscal Year; 0 Other then, 

a Hold in the current f i les  area --monrh(s) 
0 Transfer to local holding area, hold -.---yeark); then 

- yeark); then 

. a Transfer to State Remrds Center; hold -year(s); then I ,  . 
. .  0 Destroy. . .  

Y 

El Transfer to S s t e  Archives for permanent retention. 
0 Other /Specify) . 

. .  . .  

Recommendations in para- 
graph 12 are apcroved. 
( I f  disapproved, attach letter 

/a-/3-7q 


